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fTo Discuss: E-Verify

 What it is?
 How to Use? How to Use?
 Understanding terms and conditions of 

useuse
 Pros and Cons of its use
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 Internet based electronic employment 
verification systemy

 Operated jointly between USCIS and 
SSASSA

 Presently voluntary unless:
F d l t t Federal contractor; or

 State law required
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fE-Verify Manual

 USCIS publication
 www.uscis.govg
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fE-Verify Home Page
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O f fOverview of E-Verify Process

 Completing the I-9 (See Section 3.2.1)
 Submitting an Initial Query (3.2.2)
 Viewing the Results of an Initial Verification (3 2 3) Viewing the Results of an Initial Verification (3.2.3)
 Requesting Additional Verification from DHS (3.2.4)
 Notifying an Employee of a Tentative Nonconfirmation 

Response (3 2 5)Response (3.2.5)
 Referring the Employee to SSA (3.2.6)
 DHS Verification in Process (3.2.7)
 Photo Screening Tool (3.3)
 Resolving Cases in E-Verify (3.4)
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E-Verify Program Verification 
Process
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S f fSimplified E-Verify Process
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SAnti-Discrimination Statement
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SSection 1: Employee
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SSection 2: Employer
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SSection 3: Employer
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Employment Eligibility 
f ( )Verification Form (I-9) - Back
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E-Verify Employer User Web 
Page

© 2011 – All Rights Reserved



f CInformation Center

 Area 1: Customer 
Support Number 
888-464-4218

 Area 2: E-Verify 
N U d tNews, Updates

 Area 3: E-Verify 
N i ti O tiNavigation Options

 Area 4: Case Alerts
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fE-Verify Essential Resources

 Aids to help 
employers 
successfully use 
the E-Verify system
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Enrollment vs. Registration
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OAccess Method Overview
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Employer Do’s and Don’ts
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Posting Requirements

© 2011 – All Rights Reserved



Step 1: Creating the E-Verify 
Record

© 2011 – All Rights Reserved



S CStep 2: Creating the Record
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S CStep 3: Creating the Record
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S CStep 4: Creating the Record
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S C fStep 5: Check Information
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Error Prompts
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OPhoto Matching Overview
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Employment Authorized
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C fTentative Non-Confirmation
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CInterim Case Results
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CFinal Case Results
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C fFinal Non-Confirmation
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C f SSFinal Non-Confirmation: SSA
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C f SFinal Non-Confirmation: DHS
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Final Non-Confirmation: No 
SShow
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C C SClose Case Summary
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Employment Status 
CComments

 Employee continues to work EA
 Employee continues to work after NCp y
 Employee continues to work after no 

show
 Employee continues to work after 

choosing to not contest TNCg
 Employee terminated after final NC
 Employee terminated for no show
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Employment Status 
CComments

 Employee terminated for choosing not to 
contest TNC
E l l t il it k Employee voluntarily quit work

 Employee terminated for reasons other than 
E VerifyE-Verify

 Case is invalid because another case with 
data already existsy

 Case is invalid because the data entered is 
incorrect
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CCase Alerts
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CCase Reports
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CCase Reports
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User Audit Report
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User Audit Report
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CUser Role Function Chart
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f CE-Verify Resource Contacts
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Off f S COffice of Special Counsel
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Third-Party Providers

 I-9 Administration 
Companies
 Paperless Storage
 Decreases Errors

Al t f Alerts you for 
Updates

 PEO/Temporary PEO/Temporary 
Employment 
Services
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Third-Party Agent
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f ?Why an E-Verify Agent?

 Companies big and small use E-Verify 
employer agents for many reasons, 
including:including:
 They do not have the equipment, such as a 

computer or Internet access, to use E-Verify 
themselves.

 They do not have the staff or the time to use E-
Verify.Verify.

 They outsource their Form I-9 process or use an 
employment verification service that also offers 
E-Verify
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E-Verify.



Federal Contractors and E-
fVerify Rule

 Issued 11/12/08
 Became Effective 

9/8/09
 Requires enrollment in 

E-Verify
 Prime federal contract Prime federal contract 

$100,000 threshold
 Sub-contract, $3,000 

threshold
 COTS items exempt, 

most agricultural  
products COTS items
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CFederal Contracts

 Federal Acquisition Regulation (FAR) E-
Verify clause, 73 FR 67704

 Awarded on or after September 8, 2009
 Performance period of 120 days or more
 Value exceeds $100,000.00
 Some portion of the work is done in the USAp

© 2011 – All Rights Reserved



CExempt Federal Contracts

 Contract less than 120 days
 Value is less than $100 000 00 Value is less than $100,000.00
 Work is performed outside of the USA

C t t i f l i ll ff Contract is for only commercially off-
the-shelf (COTS) items or related 

iservices
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S CSubcontractor Contracts

 The prime contract includes the Federal 
Acquisition Regulation (FAR) E-Verify 
clauseclause

 The subcontract is for commercial or 
noncommercial services or constructionnoncommercial services or construction

 The subcontract has a value of more than 
$3,000

 The subcontract includes work performed in 
the United States
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Employer’s Tool Bag

 Handbook for 
Employers, Form M-274

 Social Security Number Social Security Number 
Verification Service 
(SSNVS)
SSA Hi h G Li ti SSA High Group Listing

 E-Verify Manual
 Third-party Third party 

Administration
 Audit and Training
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Final Thoughts

 The rules are constantly changing
 Consult legal counsel prior to taking Consult legal counsel prior to taking 

adverse employment action
 Be smart Be smart
 Be consistent
 Beware of liability pitfalls
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CConclusion

 Thank You Thank You
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